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If you would like to be notified by email when someone  

1. signs up on your website, 

2. donates on your website or, 

3. signs up for an event through your website, 

you will need to edit your record. 

 

Search for and open your record. 

 

Click on the Admin tab and select the Logon sub tab. 
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Select the Attributes tab. 

Click on the + in front of the Notification by Email branch to expand the branch. 
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Expand Web Services by clicking the +. 

 

Checkmark each item for which you would like to be notified. 
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Select the Setting tab. 

Enter your email address to which you want notification.  This address MAY be different than the address you may have on your Contact tab. 

 

 

 

Save and Close your record.   

 


